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Parent and Student Handbook 2018-2019 
  

Welcome to Saint Andrew Catholic School! 

Dear Saint Andrew Catholic School Parents,   

It is with great joy and pleasure that I welcome you to Saint Andrew 
Catholic School! As the new Principal of the school, I am very excited to 
be here and to share my love and commitment to Catholic Education and 
to the teaching of Gospel Values.  I am very grateful for the beautiful 
school that I have “inherited.”  We, the faculty and staff of Saint Andrew, 
will do our best to live the mission of Saint Andrew Catholic School by 
working in partnership with you, our families, to instill our Catholic faith, 
to nurture a sense of service, and to academically challenge the next 
generation of leaders in our global society.  We believe every day should 
be a delightful journey of intellectual and spiritual growth, learning and 
discovery.  

Saint Andrew’s staff is deeply committed to high achievement and generously works to ensure 
that all of our students reach their full spiritual, academic, intellectual and creative potential. Our 
parents also play a vital role in the education of our children and offer incredible support in and 
out of the classroom. We invite you to join with us in further extending the opportunities we can 
provide.  

The purpose of this handbook is to inform the Saint Andrew Community of the guidelines of 
student behavior, school-wide expectations and to give general information for school operations 
and procedures. This handbook has been revised to reflect the current policies and procedures for 
the new academic year. Please become familiar with the information enclosed, as it may answer 
many questions or concerns you may have.  

It is a privilege to serve your child at our school. I look forward to a rewarding and fruitful year. 
With the help of the Holy Spirit, I am confident that during this school year we will do great 
things for our children.  

God Bless You,  

Mrs. Olga C. Macias  

(Principal)  

 
 
 
 
 

Mrs. Olga C.  Macias 
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Dear Parents and Students,     

Welcome to the 2018-2019 school year at Saint Andrew Catholic 
School.  I am honored to serve another year as your Assistant 
Principal and look forward to watching our students grow 
throughout the year.  This is my fifth year on the campus of Saint 
Andrew and I still wake up each day excited about all the 
wonderful things that are happening daily at our school.   

I hope you will embrace the values that are alive each day within 
this community:  spirituality, academics, and service.  Our first 
priority each day is to draw ourselves closer to Christ in everything 
we do.  Our next goal is to work hard in the classroom, students 
and teachers alike, so that our Wildcats become the best version of 
themselves.  And finally, we are called to serve one another and 
our neighbors through our actions, attitudes, and deeds.   
                     Mrs. Angie King 

I am here to serve the students and families of Saint Andrew as a minister of the Church. I will 
pray for all of you.  Please pray for me.  I look forward to partnering with you throughout the 
year.   

Blessings, 

Mrs. Angie King  

(Assistant Principal)   
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History 
Saint Andrew Catholic School opened on Sept. 13, 1954, with 270 students in grades 1st – 8th.  
The school was staffed by the Sisters of Saint Mary of Namur, from Our Lady of Victory 
Provincial House, a few miles away, along with a few lay teachers.  The first Principal was Sr. 
Marie Magdalene Barrios.  By 1963, the school began to be served by the Sisters of the Holy 
Family of Nazareth, with more lay faculty added each year.  This change has been reflected over 
the past years:  while the first nine Principals were all Sisters, the last seven have been lay 
people, beginning in 1979.  In 1984, the Franciscan Friars of the Sacret Heart of Jesus Province 
of the Third Order Regular were entrusted with the leadership of the Parish and School.  At 
around 600 students, Saint Andrew Catholic School has grown to be one of the largest Catholic 
Elementary Schools in Texas, with three classes in most grades, including 3-year and 4-year old 
pre-school classes.  It is housed in five buildings built around a beautiful courtyard, a gymnasium 
and large athletic fields.   
 
Saint Andrew Catholic School is now stronger than ever with innovative programs, a deeply 
valued social ministry outreach, continuous progress leveling in reading and math, and a flexible 
upper grade program of electives.  Our students consistently have received recognition from the 
Duke University Academic Talent Search and have been state finalists in the National 
Geography Bee.  In addition, they have merited appointments to summer academic talent camps.  
Saint Andrew was the first school in Tarrant County, public and private, to have every classroom 
and office fully connected to the internet and to each other.  Our students, upon graduation from 
high school, have gone on to most of the Universities in Texas, as well as Notre Dame, Stanford, 
and Ivy League Schools such as Harvard and Yale, to name a few.  Above all, Saint Andrew 
continues to fulfill its mission to educate children to develop their God given talents and to adopt 
a world view proper to those who know that they are children of God, brothers and sisters of 
each other, and citizens of two worlds.    
     
Mission Statement of Saint Andrew Catholic School 
Saint Andrew Catholic School is a Christ-centered community working in partnership with 
families to instill our Catholic faith, to nurture a sense of service, and to academically challenge 
the next generation of leaders in our global society. 
 
Philosophy 
Saint Andrew Catholic School stems from our efforts to partner with the parents and parish to 
educate a diverse student body in hopes of providing a Catholic school education to those who 
desire it.  
 
Spirituality 
Pope Francis stated that “an education in the fullness of humanity should be the defining feature 
of Catholic schools.” The faculty and staff of Saint Andrew Catholic School takes this challenge 
very seriously. We, in partnership with parents, parish and the Franciscan Friars Third Order 
Regular, strive to form our students in their faith. As a community, we celebrate Mass, pray the 
rosary and attend Adoration. We start and end every day in prayer remembering our ultimate 
purpose. We also participate in numerous service projects throughout the years living out the 
Social Justice teachings of the Catholic Church. 
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Academics 
Saint Andrew Catholic School provides rigorous academics to students in grades PK3-8th. 
Subjects include English Language Arts, Mathematics, Science, Social Studies, Spanish, 
Physical Education, Music, Art and Technology. Students are expected to complete homework 
and study for assessments.  
 
Service 
Saint Andrew Catholic School has a commitment to nurturing a sense of service for our students. 
Students are encouraged to serve others as Jesus Christ served His community. Our students at 
all grade levels learn about and participate in service opportunities. Service is an integral part of 
a child’s holistic education. 
 
Teachers and Staff 
Saint Andrew Catholic School provides quality teaching through both traditional and innovative 
methods infused with Catholic Social Teachings and Gospel Values.  The school seeks to help 
the child grow in faith and fulfill the promise of Baptism by becoming believing, trusting, loving 
and participating members of the Catholic community and of the world. Saint Andrew Catholic 
School aspires, along with the vital help of parents, to graduate students who are critical thinkers, 
productive moral citizens, and faith-filled leaders.  The school seeks to help children develop 
skills in reading, listening, speaking, thinking and reasoning, written expression, mathematical 
concepts and technology. 
 
Students 
Students should strive to live up to their potential by actively participating in academic, social 
and spiritual formation offered by the parish and school.  As active members of the school, 
students should follow the policies, rules and procedures of this Parent/Student Handbook so as 
to promote respect for all individuals.  Students are expected to represent the parish and the 
school well in the sight of others by following the moral teachings of the church. Students’ 
behavior off campus should also reflect the ideals and expectation of Saint Andrew Catholic 
School.  
 
Each student is also expected to learn habits of good sportsmanship and fair play, as well as 
develop healthy and sound bodies.  
 
Parish 
The parish fulfills the role of spiritual guidance and exercises good stewardship in the allocation 
of resources to support the school through finances, materials, personnel, spiritual formation and 
cooperative leadership.  The Friars and staff provide leadership in worship, celebration of the 
sacraments and visits to the school and classrooms.  The mission of the church and Saint Francis 
is highlighted through the support of the parish.  
 
Accommodation Plans 
Saint Andrew Catholic School offers formal accommodation plans to students who have received 
a full educational evaluation. These evaluations are valid for up to three years. A team of 
administrators, teachers, and the parents of the student meet to determine if an accommodation 
plan is appropriate. If you have questions about this program, contact the Assistant Principal.   
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School Hours   
Front doors open at 7:30 a.m.  Morning prayer and announcements begin at 7:50 a.m.  
Students are considered tardy after 7:50 a.m.  For the safety of all children, students who arrive 
before 7:30 am. must report to the Before School Care (BSC).  Before School Care is 
provided in the cafeteria from 7:00 a.m. – 7:30 a.m. at a cost of $5 per family per day.  Families 
will receive an invoice for this service and will be billed through FACTS.       

Dismissal:  Preschool dismisses at 3:00 p.m.  Kindergarten through 8th grades dismiss at 3:10 
p.m.  For Early Dismissal days, Preschool will dismiss at 11:50 a.m. and Kindergarten through
8th grades will dismiss at 12:00 p.m.  Students not picked up within 15 minutes after dismissal
and registered with Bradley After Care will be taken to the cafeteria for after school care (ASC).
Students not registered with Bradley After Care will wait in the front office and incur a late pick-
up fee of $10.00 with an additional fee of $1.00 per minute thereafter.  The same will apply on
early dismissal days.   Families will be invoiced for late fees and will be billed through
FACTS.

Bradley After Care – Students needing after-school care must register with Bradley After Care 
for an additional fee. Information can be retrieved in the front office. 

Drop Off / Pick Up / Parking Lot 
When dropping off and picking up for the school day, please be a good example to your children 
by being courteous and respectful to faculty/staff, parents, and other drivers. Specific 
information regarding drop off, pick up, and parking procedures will be sent to parents at the 
beginning of the year.   

http://www.standrewsch.org/editoruploads/files/FinalDropPick1819.pdf 

School Office Hours:  7:30 a.m. to 3:30 p.m. on regular dismissal days. For early dismissal days, 
the office will remain open for 15 minutes after dismissal (12:15 p.m.).  

Inclement Weather: In the event of severe weather, a decision to close or have a late start (10:00 
a.m. for students) will be made by administration by 6:30 a.m. Parents will be notified by the
RenWeb Caller System. Parents can also check e-mail, check the school website, or listen to
television station KXAS Channel 5.

Admission Information 
Saint Andrew Catholic School is a parochial school established by and for the goals and values 
of the Catholic Church and Saint Andrew Parish.  Because of the special religious goals and 
character of our school, we accept applications for new students from Saint Andrew parish 
families first and Catholic students from other parishes next.  If space is available, we accept 
non-Catholic students whose parents share our goals and belief in the value of a religious 
education and moral training. 

Saint Andrew Catholic School is mindful of its mission to be a witness to the love of Christ for 
all.  It admits students regardless of race, color, nationality, and/or ethnic origin to all rights, 

http://www.standrewsch.org/editoruploads/files/FinalDropPick1819.pdf
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privileges, programs, and activities generally accorded or made available to students at the 
school. While the school does not discriminate against students with special needs, a full range 
of services may not always be available to them. Decisions concerning the admission and 
continued enrollment of a student in the school are based upon the student’s emotional, 
academic, and physical abilities, and the resources available to the school in meeting the 
student’s needs.    

All new students are required to have a physical examination and corresponding Diocesan Health 
Report filled out including parent and doctor signatures. Students must be immunized 
according to the current requirements set forth by Texas State Department of 
Immunizations. The Diocese of Fort Worth requires that each student have a Permission to 
Publish photo release form signed by his/her parent on file with the school. Please refer to the 
school website for additional information regarding admission, requirements, forms, and health 
requirements. 

Financial Aid 
Financial aid is available for students entering Kindergarten – 8th grades from the Diocesan 
Scholarship fund and Saint Andrew Catholic School based upon need.  If needed, Pre-School 
students may qualify for one month’s tuition credit. To apply for financial aid please submit the 
FACTS Financial Aid Application form by March 1st.   

Tuition 
Each family must open a FACTS Tuition Management account to pay their tuition.  There 
are several options to have the tuition withdrawn from your bank account:  annually (August 1); 
bi-annually (August 1 and December 15); or via monthly installments (10 or 12 months).  Once 
your account is set up you will receive a notice from FACTS five days prior to the withdrawal 
date.  If you need an adjustment to your account before the funds are withdrawn, please contact 
the Business Manager three days prior to the FACTS withdrawal date. 

Late Tuition 
If a tuition payment is returned, FACTS will charge a $30 return check fee.  FACTS will attempt 
to withdraw the tuition again ten days later.  If the tuition is not paid on the second attempt, a call 
will be made to the family as a reminder and to seek collection.  After twenty school days, the 
Principal will call the family to schedule a financial meeting to create a payment plan.  After 45 
days, the family is placed on probation for 30 days due to non-payment of tuition with notice of 
possible withdrawal.  After 60 days a student may be administratively withdrawn from the 
school due to non-payment of tuition. 

Attendance 
For maximum learning, students need to be in the classroom. Therefore, please schedule doctor 
and dental appointments after school hours when possible. Please e-mail or send a note to the 
homeroom teacher and to the front office at obuster@standrewsch.org to notify us of an absence, 
an appointment that occurs during school, or an early dismissal. You may also call 817-924-8963 
ext. 3401. Students who are absent all day may not participate that day or evening in 
practice, games, activities, field trips, or performances.  
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When picking up a child who is ill, has an appointment, or has an early dismissal, a parent 
should report to the front office where his/her child will be called out at that time.  In order to 
protect instructional time, students will not be dismissed between 2:45 p.m. and 3:10 p.m.  The 
parent needs to sign out the student(s).  For your child’s safety, students will not be permitted to 
leave with anyone other than the parent without written permission from the parents. When a 
child returns from an appointment, the parent must report to the office to sign the student in to 
school. 
 
If a student is absent a single day, the student should spend time recuperating from the illness. 
Therefore, parents do not need to contact the school or teacher for make-up work. If a student is 
absent two or more days, parents may email the homeroom teacher by 10:00 am and request for 
homework to be sent to the office for afternoon pick up.  Work and assessments missed due to an 
absence must be made-up within a reasonable time (a maximum of one day for each day absent) 
unless the work was due the day of the absence. Long-term assignments and projects are due on 
designated due date regardless of absences.  
 
Late Arrivals/Tardies 
Students need to be in the classrooms ready for instruction by 7:50 a.m. Students who arrive after 
7:50 a.m. must be signed in at the school office by a parent. Students must develop good work 
ethic and report to school on time and be prepared for the day. Excessive tardiness is a poor 
habit and a disruption to the teacher and the class. After ten tardies, a family will be assessed a 
$10.00 fee for every additional tardy.  You will receive an invoice for tardies and will be billed 
through FACTS. 
  
Dismissal 
Students will be in designated areas, by grade level, in front of the school.  Students in grades 
PK-5 will remain with a teacher until a parent or designated person picks them up. Students in 
grades 7th and 8th will be dismissed to the front of the building.   
 
Homework  
As we aim to academically challenge the next generation of leaders, we expect students to be 
responsible for their own assignments and produce quality work. Students in 2nd through 6th 
grades are given planners to utilize daily. Students in 7th and 8th grades may choose their own 
organizational systems. Teachers post classroom and assignment information weekly on 
RenWeb. In addition to completing written and reading assignments, a student should study and 
review daily lessons.  
 
Tutorials 
Tutorials are offered by teachers before or after school in their classroom for students who are 
struggling with specific concepts. Teachers will arrange the tutorial session with the student and 
parent. 

 
Grades and Report Cards 
Teachers update grades on Ren Web on a weekly basis. Grades are available on Ren Web for 
students and parents to review. Students will receive a report card quarterly. During the first 



 9 

three quarters, report cards will be e-mailed to parents and posted on RenWeb. On the last 
quarter, however, a printed copy will be sent home.  
 
Tuition, fines and fees must be paid in order to receive report cards.  This includes, but is 
not limited to, Before School Care (BSC), Educational Catering Inc. (ECI) fees, Bradley After 
Care fees, library fees, tardy fees, and damaged textbook fees.  

 
Grading System 
Pre-K and Kindergarten have a specialized report card. 
 
Grades 1-8 
 A = 100-94 
 B = 93-86 
 C = 85-76 
 D = 75-70 

F = 69-0 
 

Special subjects: 
S = Satisfactory 86-100 
I = Improvement Needed 70-85 
N = Not Satisfactory 0-69 

 
Grades 1-2 
Daily Work/Homework – 80% 
Assessments – 20% 
 
Grades 3-4 
Daily Work/Homework – 70% 
Assessments – 30% 
 
Grades 1-4 Spelling 
Daily Work/Homework – 50% 
Assessments – 50% 
 
Grades 5-6 
Classwork/Homework – 60% 
Assessments – 40% 
 
Grades 7-8 
Classwork/Homework – 50% 
Assessments – 50% 

 
Honor Roll 
Students in grades 6, 7, and 8 are eligible for the Honor Roll when:    
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High Honor Roll: 3.5 to 4.0 
 Honor Roll: 3.0 to 3.4 
 (no grades below 86 and no Ns)  
 

School Supplies 
All students are properly supplied with paper, pencils, erasers, pens, etc. at the beginning of the 
school year. Students/parents are responsible for replenishing these supplies as needed. 
   
Textbooks 
Textbooks are provided to students either as a physical textbook or as an electronic textbook. 
Students are expected to take care of textbooks. Textbooks are required to be covered at all 
times. Though normal wear is expected and reasonable, damage beyond this normal wear will 
require student to pay for replacement costs for new textbook. 

 
Lockers 
Each student is assigned a locker or “cubby” in which to store clothing and textbooks. In order to 
maintain a quiet atmosphere for class, students are allowed to go to their lockers at specified 
times. Lockers are school property and may be searched at any time. The school also has the 
right to search book bags, gym bags, purses, technology devices, cell phones, etc. No locks are 
permitted on school lockers at any time. 
 
Lunch  
Cafeteria and Lunch Services 
Lunch services are provided by Educational Catering, Inc. (ECI). To encourage good nutrition, a 
well-balanced lunch is offered at a reasonable price.  Monthly lunch menus are posted on the 
school website. Each student is provided an ECI debit card. The debit card may avoid the 
problem of lost lunch money. Parents can put money on their student’s lunch account by check, 
cash, or credit card. The ECI debit card will deduct the purchased amount as the student uses the 
lunch card. Students may bring sack lunches along with a drink from home.  
 
Lunch with Parents 
Parents are invited to eat lunch with their student on special days. We respectfully request that 
lunch only be brought for you and your student.  We have a special table where students can eat 
with their parents. Adult and children visitors need to be directly related to the student. 

 
Birthday Treats 
Students love to bring birthday treats for their classmates on the day they celebrate their birthday. 
Parents are invited to eat lunch with their child on their birthday. We respectfully request that 
lunch only be brought for you and your child. We have a special table where students can eat 
with their parents. On birthdays, the children enjoy passing out the treats during lunch to their 
classmates. If bringing treats for classmates, please ensure that all classmates receive a treat 
and not only a select few.  To make the process easier for the children, please bring or send 
individual servings such as cookies, cupcakes, pre-cut brownies, or individually wrapped treats. 
Plates and napkins are fine but not necessary. 
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Birthday deliveries (flower bouquets and the like) will remain in the school office until the end 
of the day and will not be delivered to the classroom.  No balloon bouquets or the like will be 
accepted.  The helium inside the ballons may set off fire alarms.     

Recess 
Students will participate in recess daily to exercise and have free-play.  During recess, students 
are expected to behave in a manner appropriate for a Saint Andrew Catholic School student. 
Sometimes it is necessary to have indoor recess as a result of weather conditions. Students will 
have indoor recess in their homeroom class when this occurs.   

http://www.standrewsch.org/editoruploads/files/Cafeteria_and_Recess.pdf 

Library 
The school library is available for students to peruse and check out books. Students may check 
out two books at a time.  When a book becomes overdue, an overdue notice will be emailed to 
the parents. Parents/students will be responsible for lost or damaged library books.   

Communication 
The primary means of school communication to parents will be via email and through the Saint 
Andrew Catholic School website (www.standrewsch.org). Parents will have a family access code 
to RenWeb to allow them to access their personal information as well as classroom information 
from the teacher. We request that parents keep RenWeb updated with all current 
information, especially phone numbers, for your family. The RenWeb Caller System will be 
used for various means of communication but primarily for school closings and emergency 
information where we need to communicate on a mass scale in a short period of time.  

Teacher and Students Communication 
Teachers will primarily communicate information through RenWeb and via e-mail. As teachers 
and students need to be in class, neither will be called to the office during the school day to 
take a phone call.  Teachers can be reached by e-mail or by leaving a message in the front 
office. All telephone messages to faculty or students will be relayed at a convenient time unless 
it is an emergency.  

Nurse, Illness, and Medications 
A registered nurse is available on staff for students. If a child becomes ill at school, parents will 
be notified to come and take the child home.  Students must be picked up within 45 minutes of 
being notified that a student is sick.  This is to ensure the comfort and privacy of the student.     
A child who has been absent due to a fever (100  ̊or more) or flu may not come back to school 
until he/she has spent 24 hours free of fever without any Tylenol, Advil or other fever-reducing 
medication. In addition, a child who has had vomiting or diarrhea in the morning before school 
may not attend school that day.  

http://www.standrewsch.org/student-life/healthguideline.cfm 

http://www.standrewsch.org/editoruploads/files/Cafeteria_and_Recess.pdf
http://www.standrewsch.org/student-life/healthguideline.cfm#detailid_184948
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Students with physical limitations, whether permanent or temporary, lasting more than two (2) 
P.E. days must have a physician’s note stating the circumstances and dates of the limitation. A 
student who may not participate in P.E. because of illness will not participate in recess or 
athletics during the duration of the limitation.  
 
There are times when students may be unable to attend full-school days due to a variety of 
circumstances.  When this occurs, the school will partner with families to create a plan to ensure 
student success upon return.  This may require that outside tutoring be provided by the family. 
 
Students will need an updated immunization record prior to the start of Kindergarten and 
7th grade. 
As required by the Texas State Department of Health, all students will be screened for vision, 
hearing, and Acanthosis Nigricans. Height and weight will also be recorded in grades Preschool 
4, Kindergarten, 1, 3, 5 and 7. Spinal screenings are done for females at the ages of 10 and 12 
and for males at the age of 13 or 14.   
 
Medication 
Students are not permitted to keep medication in their possession, including over-the-counter 
medications, at school. If a child is needing to take medication at school, please notify the school 
nurse. The nurse needs to have a Medication Permit form (available on the website or in the front 
office) which must be filled out and signed by parent and physician (no signature stamps). The 
school nurse is not able to dispense any medication to students without a Medication Permit on 
file.  The parent should deliver the medication to the school nurse. We request that parents notify 
the school nurse by the first day of school for special or daily medication.  Antibiotics will not be 
administered at school by school personnel. If the parent feels the antibiotic must be given during 
the day, the parent may come to the school office/clinic and administer it.  
 
Field Trips 
Participation in field trips is a privilege, not a right. Students must have a signed permission slip 
on file before being allowed to participate in a field trip.  
 
Additional Notes 
No activity (sports, dances, parties) may carry the name of the school or any class within the 
school unless it is officially sanctioned by the school administration. In addition, invitations for 
private parties may not be distributed at any time on school premises. This holds true even if 
every child in the class is invited. 
 
Extracurricular Activities 
Saint Andrew has several extracurricular activities available for students. Students should be in 
good academic standing with no disciplinary issues to be able to participate in extracurricular 
activities. Students must be picked up promptly following extracurricular events such as 
meetings, practices, and/or games.  
 
Students in grades 6th, 7th, and 8th who have no failing grades or have no disciplinary issues (as 
determined by teachers/administration) are eligible to participate in activities such as Sports, 
Yearbook, Student Council, National Junior Honor Society and other clubs. A student who has a 
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failing grade may not participate until the assigned grade has been raised to a passing grade.  
 
Students who are under suspension may not participate in extracurricular activities.  
 
Student Council  
Students in the 7th and 8th grades may participate in Saint Andrew Student Council. Elections are 
held to choose representatives from each grade. Student Council meetings will be held during 
school hours (lunch) and before or after school. Members are expected to attend all required 
meetings. Students must be in good academic standing and follow the guidelines as follows:    
 
Elegibility for Membership in the Student Council    
All 7th and 8th grade students are eligible for election or appointment to Student Council. Once 
elected, Student Council members must maintain an overall grade point average of 2.0 or above. 
Student Council members should demonstrate a willingness to work hard and take their 
academic responsibilities seriously. Student Council members are expected to be leaders in our 
school and positive role models for other students at all times. Members must be honest and 
reliable, and show courtesy, concern, and respect for others. Student Council members should 
not receive any school disciplinary sanctions at any time. Members may be suspended or 
removed from Student Council by the Principal or Moderator if required.  

 
National Junior Honor Society  
The National Junior Honor Society (NJHS) is a nationwide organization whose purpose is to 
create enthusiasm for scholarship, to stimulate a desire to render service, to promote leadership, 
to develop character, and to encourage citizenship.  

 
Selection Process for the Saint Andrew Chapter of the NJHS  
In the Spring, students who have attained a cumulative grade point average of 3.5 or better for 
the previous six quarters are invited to apply to become members of the Saint Andrew Chapter of 
the NJHS. Students and parents must clearly understand that an invitation to apply does 
not guarantee selection.  

 
Completed applications are reviewed by a five-member committee that is overseen by the 
Advisor with equal consideration given to each of the five qualities held in high regard by the 
Honor Society:  scholarship, service, leadership, character, and citizenship. The decision of the 
committee to accept or reject any student is final, and as per the NJHS guidelines, not subject to 
review by the National Council. Students who do not maintain a 3.2 grade point average will be 
placed on probation. Two successive probationary quarters will result in the student being 
withdrawn  from the NJHS.  

 
Athletics 
Students are offered the opportunity to participate in the school athletics program beginning in 
the 5th grade. The athletic sports offered are:  flag football (5th and 6th; coed); tackle football (7th 
and 8th); volleyball (6th – 8th); soccer (6th – 8th); basketball (6th – 8th); track (6th – 8th); baseball (6th 
– 8th); and softball (6th – 8th). In addition, cheer is offered for 7th and 8th grade students.  Students 
and parents will need to complete and sign a Diocesan Student Athletes’ Contract and liability 
form. Students participating in extracurricular sports must have a health examination signed by a 
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doctor and dated on or after June 1 of that year. All parents must be current with “Play Like a 
Champion” training.  All coaches must be current with “Play Like a Champion” and Virtus:  
Protecting God’s Children. A fee is assessed for participation in athletics. 
 
Service Hours  
Saint Andrew Catholic School students are asked to serve others as Jesus Christ served His 
community and to live out the social justice teachings of the Catholic Church. Students are given 
several opportunities throughout the grades to participate in service activities. Students in 7th 
grade are required to complete a minimum of 20 hours for the school year. Students in 8th grade 
are required to complete a minimum of 32 hours for the school year. The required service hours 
for 7th and 8th graders are a portion of their religion grade each quarter. Students will need to 
coordinate their request for service hours through their religion teacher.  
 
Parents 
We are honored that you have chosen Saint Andrew Catholic School as your children’s place of 
education for spiritual and academic growth. One hallmark of Catholic education is partnership 
with parents. We respect your position as the first teachers of your children and want to work 
with you to best meet the needs of your students to insure academic, spiritual, physical and 
emotional growth. If there is ever an issue or concern with your student, please first reach out to 
the teacher. If an issue is still not resolved at the teacher level, please contact administration. If 
you have a concern, please do not hesitate in contacting the school.  
 
Parents are welcome to attend the weekly school Mass. Please keep in mind that weekly school 
Mass is a reverent celebration and not a performance. Therefore, no flash photography or 
applause during the Mass.  Parents and visitors should sit in the designated areas during Mass. 
Please refrain from waving or communicating with the students. 
 
Parents are encouraged to volunteer at school. Parents who wish to volunteer at school must 
complete the Virtus:  Protecting God’s Children training which includes a background check. 
The Fort Worth Diocesan office must approve all paperwork prior to volunteering.  
 
Parents/visitors coming to campus should sign in with the front office and receive a name tag. 
For safety reasons, no parents/visitors will be allowed to wait inside for their children at 
dismissal.  
 
Parent/Teacher Conferences 
During the fall, Parent/Teacher conferences are held. If a parent needs to meet with a teacher 
before or after the date of Parent/Teacher Conference, it is recommended that the parent e-mail 
the teacher directly to schedule an appointment. During dismissal teachers are responsible for 
supervising students for a safe dismissal.  Please refrain from engaging teachers in a 
conference during dismissal.  
 
Field Trip Drivers 
Parents are welcome to drive on field trips for their student’s field events. Parents wishing to 
drive must meet volunteer requirements, complete the Virtus:  Protecting God’s Children 
training, complete a Driver Information Sheet, possess a valid driver’s license, have proper and 
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current license and vehicle registration, and have the required insurance coverage in effect on 
any vehicle used to transport students. Drivers under the age of 25 will not be permitted to 
transport students on field trips. Field Trip Drivers are not allowed to make additional stops or 
distribute food or drink to passengers they are responsible for. If these requirements are not 
followed, a parent will lose his/her privilege to drive on field trips.  

 
Advisory Council 
Saint Andrew Catholic School has a School Advisory Council who works in an advisory 
capacity to the administration. This body works to ensure the financial and physical well-being 
of the school. All discipline of children, as well as hiring and supervising of the teachers is 
handled by the Administration. Meetings are open and interested parties are welcome to attend. 
The meeting dates are listed on the school calendar. 
 
Home and School Association 
The Home and School Association is a wonderful asset to the Saint Andrew Catholic School 
community.  All families who send a child to Saint Andrew Catholic School are considered 
members and are encouraged to become involved and to attend sponsored activities. The Home 
and School Association is responsible for fundraising and for special events such as: Butterfly 
Ball; Mother/Son Dance; Mentor Families; Catholic Schools Week; Spiritual Committee; and 
Uniform Resale, Fall Festival, and Annual Auction, to name a few. 

 
Legal Agent 
No parent or student has the authority to sign any agreement or contract for the school. Only the 
Pastor and the Principal are legal agents of the bishop in matters of contracts.  
 
Technology 
Technology is a great asset to the learning environment.  All classrooms are equipped with 
various forms of technology. Teachers and staff utilize technology in and outside of the 
classroom for learning purposes. Students use technology for learning and enrichment purposes. 
As technology is available in the classroom for educational purposes, students do not need to 
bring personal electronic devices to school. Because all students are provided the opportunity to 
access technology, every student must submit a signed Technology Acceptable Use Policy form.  
 
http://www.standrewsch.org/editoruploads/files/Saint_Andrew_Technology_AUP.pdf 
 
4th - 6th Grade iPads 
Students utilize school provided iPads for academic and classroom use.  Each student will be 
given an iPad at the beginning of the year and students will turn in the iPad at the conclusion of 
the year.  Parents and students will be provided a Learning Initiative Program Overview which 
includes a Computer Acceptable Use Policy Parent and Student Signature Form and a Student 
Pledge for iPad Use. A technology fee for iPad use is applied.   
 
7th Grade and 8th Grade iPads 
Students utilize school provided iPads for academic and classroom use. Each student will be 
given an iPad at the beginning of the year and students are allowed to take them home in the 
evenings.  Students are required to bring the iPad to school every day.  Parents and students will 

http://www.standrewsch.org/editoruploads/files/Saint_Andrew_Technology_AUP.pdf
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be provided a Learning Initiative Program Overview which includes a Computer Acceptable Use 
Policy Parent and Student Signature Form and a Student Pledge for iPad Use. A technology fee 
for iPad use is applied.   
 
Cell Phones 
Students at Saint Andrew Catholic School are not allowed to use or have a cell phone on the 
“on” position during school hours.  If a student brings a cell phone to school, he/she must turn 
off the cell phone and leave it in his/her locker during the day. If a student is carrying the phone 
on his/her person, the student will receive a Notice to Parent for the initial infraction. Additional 
incidents could lead to a disciplinary referral. A staff member will confiscate the phone and take 
to the front office, where the parent can retrieve it at the end of the day. A $15 fee will be 
assessed at the time of retrieval.  Student use of a cell phone/device during the restricted hours 
will result in disciplinary action.  
 
Social Media 
In fulfillment of the parent/school partnership, parents are asked to be supportive of the school, 
administration and diocese and refrain from negative remarks via social media. Should the need 
arise, please contact the school with any concerns so that we may work together for a solution.  
 
Discipline 
Our goal for our students is to reflect respect for God, parents, teachers, adults, fellow students, 
and for the property of others. Students should maintain the highest level of honesty and 
integrity. 
 
Cheating of any type is not acceptable.  Copying another student’s work is considered cheating.  
Teachers will establish the expectations for group work.  When working on group projects, 
students should complete their own written work.  Discipline is not just about punishment but the 
reflective process of making better choices and learning from past behavior.  Talking or any 
nonverbal communication at any time during the administration of a test, even if a student’s 
paper has been turned in, except in an emergency defined by the teacher, will result in a grade of 
zero for the students involved, no matter the subject of the conversation. Cheating will result in a 
disciplinary referral and other potential consequences deemed appropriate by administration.  
 
The school’s discipline responses vary according to the circumstances in each situation. In the 
course of an investigation, the school reserves the right to search anything brought on school 
property including cell phones, iPads and other technology. Saint Andrew Catholic School 
reserves the right to discipline its students for off-campus behavior which includes but is not 
limited to cyber-bullying and the misuse of technology and social media. Appropriate 
consequences will be applied in order for students to learn the consequences of their choices. 
Students will be held responsible and accountable for their choices and will be responsible for 
making necessary amends. Concerns about any classroom issues should be addressed with the 
teacher prior to seeking intervention by the school administration.  
 
For general classroom behavior issues, teachers will send home a “Notice to Parents” form and 
document in RenWeb.  Notice to Parents forms must be signed by a parent and returned the 
following school day to the teacher or administrator who issued the form. Three “Notice to 
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Parent” forms will result in a Disciplinary Referral Form. The school will make every effort to 
handle discipline issues at the classroom level (between teacher and parent). If the teacher feels it 
is necessary to involve school administration, the behavior will be documented on the 
“Disciplinary Referral” form.  The Disciplinary Referral form will be sent to an administrator, 
documented in RenWeb, and sent home for parent signature.  The parent must sign and return the 
Disciplinary Referral form to the school office before classes begin the following school day.  
Three Disciplinary Referral forms in a semester may result in suspension. If a student continues 
with poor behavior, the student, in collaboration with faculty, parent and administration may be 
placed on a probation intervention plan to document steps put in place to improve the behavior. 
Failure to make positive progress in this process could result in a removal from the school. A 
Disciplinary documentation is kept on file with administration and will be reviewed annually to 
determine enrollment decisions.  
 
Some serious offenses may warrant direct suspension or expulsion. Possession of weapons in a 
school building is a criminal offense. Carrying or using a weapon (as defined by the police 
department) will result in immediate expulsion.  
 
Any threat made toward the school, students, faculty/staff could result in suspension or 
expulsion.  This includes, but is not limited to, verbal threats, pictures, social media posts, school 
violence references and gun references.  Law enforcement will be consulted when threats are 
made. 
 
Teachers and administrators make every attempt to work with the student(s) to give appropriate 
consequences for behavior choices. Consequences can range from a student/administrator 
conference, detentions (before, after and during school), parent conferences, suspension and/or 
expulsion depending on the behavior or cumulative behavior. Administrators reserve the right to 
alter or accelerate the process if the seriousness of the offense warrants. 
 
Work missed during suspension is due the first day a student returns. This includes assignments 
to be turned in and tests to be taken.  Students participating in athletics and other extracurricular 
activities will be subject to that program’s code of conduct agreement as well. School 
disciplinary issues can affect extracurricular participation.  
 
Homework  
There should be 4 reasons for homework:  

1. Practice/preparation/elaboration  
2. Develop good study habits 
3. Build positive attitudes toward school 
4. Communicate to students that learning occurs at home as well as school 

These homework guidelines will be followed: 
• Grades 1-2 average of 30 minutes/night 
• Grades 3-4 average of 40 minutes/night 
• Grade 5 average of 60 minutes/night 
• Grades 6-8 average of 20 minutes per night/per subject; not to exceed 120 minutes total 
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*No homework will be given over a holiday (Thanksgiving, Christmas, Spring Break and
Easter).

Late-Work Policy 
Work and assessments missed due to an absence must be made up within a reasonable time (a 
maximum of one day for each day absent) unless the work was due the day of the absence. 

Grades K – 2: Late-work policy consistent with that grade level. 

Grades 3 -6: Work submitted one day late will lower the student’s grade by 20 points. An 
assignment that is two days late will earn a zero, however work is still expected so feedback may 
be given. 

Grades 7-8: Student work not turned in on the assigned day will result in a zero. 

Make-up tests need to be taken outside of class time at the teacher’s discretion. Long-term 
assignments and project will be due at a date determined by the teacher with consultation with 
administration.  

Bullying 
Bullying is defined as “systematically and chronically inflicting physical hurt or psychological 
distress on one or more students or employees. It is further defined as: unwanted purposeful 
written, verbal, nonverbal or physical behavior, including but not limited to any threatening, 
insulting, or dehumanizing gesture, by an adult or student, that has the potential to create an 
intimidating, hostile or offensive educational environment or cause long term damage; cause 
discomfort or humiliation; or unreasonably interfere with the individual’s school performance or 
participation, is carried out repeatedly and is often characterized by an imbalance of power.   

Saint Andrew Catholic School is committed to protecting its students from bullying and 
harassment for any reason and of any type. Saint Andrew Catholic School believes that all 
students are entitled to a safe, equitable, and harassment-free school experience. Bullying, 
harassment, or discrimination will not be tolerated and shall be just cause for disciplinary action. 
This policy shall be interpreted and applied consistently with all applicable state and federal 
laws. Conduct that constitutes bullying, harassment or discrimination, as defined herein, is 
prohibited. 

Reporting a Bullying Incident 
To report a bullying incident, please submit the Bullying Incident Report to the Assistant 
Principal.  Upon receipt, the administration will conduct an investigation. 

https://www.standrewsch.org/editoruploads/files/Bullying%20Student%20Incidents%20Report.p
df 

http://www.standrewsch.org/editoruploads/files/Bullying%20Student%20Incidents%20Report.pdf
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Damage to Property  
Students are responsible for the repair and/or replacement of school property damaged by 
inappropriate usage.  

Registered Sex Offenders  
No individual, who is required to register as a sex offender under Chapter 62, Code of Criminal 
Procedure, or any other statute, may be a student. Any student who is required to register as a sex 
offender shall be expelled from the school.  

Statutory Notification of a School of the Arrest of a Student 
Article 15.27 of the Texas Code of Criminal Procedure requires the police to give a private 
school, in which a child is enrolled, oral or written notification that the child has been arrested 
for a felony or certain misdemeanors.  

“(h) This article applies to any felony offense and the following misdemeanors:  

• an offense under Section 20.02 [Unlawful Restraint], 21.08 [Indecent Exposure], 22.01 
[Assault], 22.05 [Deadly Conduct], 22.07 [Terroristic Threat], or 71.02 [Engaging in 
Organized Crime], Penal Code;  

• the unlawful use, sale, or possession of a controlled substance, drug paraphernalia, or 
marijuana, as defined by Chapter 481, Health and Safety Code; or  

• the unlawful possession of any of the weapons or devices listed in Sections 46.01(1) (14) 
or (16), Penal Code, or a weapon listed as a prohibited weapon under Section 46.05, 
Penal Code.”  

The oral or written notification required by Article 15.27 of the Texas Code of Criminal 
Procedure or any other statute to a school that a student has been arrested for a felony or 
misdemeanor that the law requires the police to notify the school of the arrest is grounds 
for the expulsion of the student from the school.  

STUDENT NON-DISCRIMINATION POLICY  

The school, mindful of its mission to be a witness to the love of Christ for all, admits 
students regardless of race, color, nationality, and/or ethnic origin to all rights, privileges, 
programs, and activities generally accorded or made available to students at the school.  

The school does not discriminate on the basis of race, color, disability, sex, nationality 
and/or ethnic origin in the administration of educational policies and practices, 
scholarship programs, and athletic and other school administered programs, although 
certain athletic leagues and other programs may limit participation.  

While the school does not discriminate against students with special needs, a full range of 
services may not always be available to them. Decisions concerning the admission and 
continued enrollment of a student in the school are based upon the student’s emotional, 
academic, and physical abilities, and the resources available to the school in meeting the 
student’s needs.  
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Uniform Code 
The purpose of the uniform is to keep the focus on spirituality and academics.  Students should 
take pride in their appearance including correct uniforms worn properly.  Shirts should be tucked 
in, skirts and pants should be appropriate length, pants and shorts worn with belts, ties tied 
correctly, and overall appearance is neat.   
 
Shirts must fit properly and not be oversized and buttoned completely except for top button. 
Undershirts or turtlenecks must be white and worn under the uniform shirt with sleeves being no 
longer than the uniform sleeves. Jumpers and skirts need to be appropriate length with hems 
touching the knee or no more than 2” – 4” from the ground when kneeling. For modesty 
purposes, all girls must wear 3” inseam shorts under jumpers or skirts. All girls must wear knee-
high socks which should be solid white or navy blue. Crew socks (boys only) are required to be 
mid-calf high. No trademarks or emblems on socks are allowed. 
 
General Uniform Information 
All students need to wear the REQUIRED school uniform on Mass days and field trips.  

• Students must enter and leave the school grounds in proper uniform.  
• Uniforms must not be faded or have holes.  
• Shirts should be tucked in. 
• Skirts and pants should be appropriate length. 
• Pants and shorts must be worn with belts. 
• Ties must be tied correctly. 
• Shirts must fit properly and not be oversized. Shirts must be buttoned except for top 

button. 
• Undershirts or turtlenecks must be white and worn under the uniform shirt with sleeves 

being no longer than the uniform sleeves. 
• Jumpers and skirts need to be the appropriate length with hems touching the knee or no 

more than 2”- 4” from the ground when kneeling. Hems should not be longer than the 
bottom of the knee.  

• Girls must wear 3-inch inseam shorts under jumpers/skirts.  
• Hair must be worn in a tasteful manner away from the face (including girls’ bangs).  
• No unnatural colored hair or excessive styles are allowed. This includes highlights, 

lowlights or any chemical process.  
• Boys’ hair should not fall below the top of the collar nor over the eyebrows. Hair needs to 

be cut above the ears.  
• No mohawks or fauxhawks 
• Boys must be clean shaven.  
• Fingernail polish and acrylic nails and other makeup are not allowed.  
• Girls in grades 7/8 may wear minimal makeup.  
• Watches, one per student, may be worn. Alarms on watches may not be sounded during 

school or church (sounding alarms will result in a confiscated watch).  Apple watches or 
other smart watches, including FitBits, may be worn so long as they do not interfere with 
the learning process.    

• One genuinely religious necklace, and/or one genuinely religious bracelet and/or one 
genuinely religious ring may be worn as determined by the school.  
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• Only girls may wear earrings — one set only, and on the earlobe. For safety reasons, the 
earrings should not be longer than the bottom of the earlobe.  

• No tattoos, whether permanent or temporary, are acceptable.  
• Hair accessories may be worn and may not be a distraction to the classroom instruction. 

No large/oversized bows allowed.  
• No shorts allowed from December to February or any other cold weather months.     

All final judgment will be made by administration.  

Please refer to school web site for all uniform requirements for boys; girls; PreK 3 and 4; 
and Physical Education (P.E.) 

http://www.standrewsch.org/student-life/uniforms.cfm 

Out of Uniform 
All students need to wear the REQUIRED school uniform on Mass days and field trips. 

o Students are expected to dress with due regard for decorum and modesty. 
o Students may dress out of uniform on their birthdays (or on the school day 

closest to the actual birthday) and special occasions except for Mass days and 
field trips. 

o Strictly enforced guidelines regarding shorts/skirt lengths, shoes, socks, jewelry, 
etc. also apply to out of uniform dress. Nice jeans (no baggy, saggy, ragged or 
torn, tight or low cut), walking shorts, jean shorts — (no athletic shorts or sweat 
pants)— are acceptable. 

o Students who wear leggings/jeggings must wear a long shirt that covers the rear 
end, coming along to the mid thigh.  

o Shirts and blouses should look nice and neat. 
o “Flip flops” or sandals are not to be worn to school. 
o Students do not have to wear school uniform shoes on an out of uniform day. 
o No strapless dresses allowed. Shoulders must be covered. 
o Spirit Day: 

The goal of Spirit Day is to give students an opportunity to show school pride 
and maintain the integrity of the dress code. 

o Saint Andrew school t-shirts may be worn on Spirit Days (Fridays) with uniform 
bottoms (jumpers, skirts, pants, shorts, skorts).  P.E. uniform shirts may not be 
worn. 

o Saint Andrew Catholic School athletes are allowed to wear their athletic jerseys 
on game days.  If the game falls on a Saturday, athletic jerseys may be worn on 
Friday (Spirit Day).   
 

P.E. Uniforms 
o P.E. uniforms consist of Saint Andrew a gray/white/red or black P.E. t-shirt; 

red/black P.E. shorts.  The shirts are purchased through the Saint Andrew Spirit 
Shop.  Students in grades 5th – 8th must wear a P.E. uniform.    

 

http://www.standrewsch.org/student-life/uniforms.cfm#detailid_184944
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Any changes to this uniform code will be made by the administration, and the code will 
be updated online for parent access. 

Parents As Partners 
As partners in the educational process at Saint Andrew Catholic School, we ask parents: 
To set rules, times, and limits so that your child: 

• Gets to bed early on school nights; 
• Arrives at school on time and is picked up on time at the end of the day; 
• Is dressed according to the school dress code; 
• Completes assignments on time; and 
• Has lunch money or nutritional sack lunch every day 

 
To actively participate in school activities such as Parent-Teacher Conferences; 
 
To see that the student pays for any damage to school books or property due to carelessness or 
neglect on the part of the student; 
 
To notify the school with a written note when the student has been absent or tardy; 
 
To notify the school office of any changes of address or important phone numbers; 
 
To meet all financial obligations to the school; 
 
To inform the school of any special situation regarding the student’s well-being, safety and 
health; 
 
To complete and return to school any requested information promptly; 
 
To read school notes and newsletters and to show interest in the student’s total education; 
 
To support the religious and educational goals of the school; 
 
To attend Mass and teach the Catholic faith by word and example; 
 
To support and cooperate with the discipline policy of the school; 
 
To treat teachers with respect and courtesy in discussing student problems; 
 
To not post negative comments about students, teachers, or the administration on social media 
 
Parent’s Role in Education 
 

We, at Saint Andrew Catholic School, consider it a privilege to work with parents in the 
education of children because we believe parents are the primary educators of their children.  
Therefore, it is your right and your duty to become the primary role models for the development 
of your child’s life – physically, mentally, spiritually, emotionally, and psychologically.  Your 
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choice of Saint Andrew Catholic School involves a commitment and exhibits a concern for 
helping your child to recognize God as the greatest good in his/her life.   

Good example is the strongest teacher.  Your personal relationship with God, with 
each other, and with the Church community will affect the way your child relates to God 
and others.  Ideals taught in school are not well rooted in the child unless these are nurtured by 
the example of good Catholic/Christian morality and by an honest personal relationship with 
God in your family life.   

Once you have chosen to enter into a partnership with us at Saint Andrew Catholic 
School, we trust you will be loyal to this commitment.  During these formative years (Pre-K3 to 
8), your child needs constant support from both parents and faculty in order to develop his/her 
moral, intellectual, social, cultural, and physical endowment.  Neither parents nor teachers can 
afford to doubt the sincerity of the efforts of their educational partner in the quest of challenging, 
yet nourishing, the student to reach his/her potential.  It is the vital that both parents and teachers 
remember that allowing oneself to be caught between the student and the other partner will never 
have positive results.  To divide authority between school and home or within the home will 
only teach disrespect of all authority.  If there is an incident at school, you as parents must 
make investigation of the complete story your first step.  Evidence of mutual respect between 
parents and teachers will model good mature behavior and relationships.  Talking negatively 
about a child’s teacher at home will only create an attitude of distrust toward the teacher, the 
school and the parent.   

Students are naturally eager to grow and learn.  However, sometimes in the process of 
maturation new interests may cause them to lose focus.  As this natural process occurs, the 
student needs both understanding and discipline.  At times, your child may perceive discipline as 
restrictive.  However, it is boundaries and limits which provide a young person with both 
guidance and security.  

It is essential that a child take responsibility for grades he/she has earned and be 
accountable for homework, long-term assigments, major tests, service projects, and all other 
assignments.  Parents are encouraged to let their child experience a logical consequence for an 
inappropriate action or behavior. This responsiblility also extends to times of absence.  

Together, let us begin this year with a commitment to partnership as we support one 
another in helping your child to become the best person he/she is capable of becoming.   

 
 

 
Right to Amend 
Saint Andrew Catholic School reserves the right to amend this Handbook.  Notice of 
amendments will be sent to parents via the Wildcat Weekly or through e-mail communication.      
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Saint Andrew Catholic School 

2018/2019 Parent/Student Handbook 
Acknowledgment Form 

 
Parent Signature Page 
 
I have read the 2018/2019 Saint Andrew Catholic School Parent Student Handbook and agree to 
follow the school policies and procedures as stated. 
 
 
Family Name ______________________________________________________ 
 
 
___________________________________   __________________ 
Parent Signature      Date 
 
 
___________________________________   __________________ 
Parent Signature      Date 
 
 
___________________________________   __________________ 
Student Signature and Grade      Date 
 
 
___________________________________   __________________ 
Student Signature and Grade     Date 
 
 
___________________________________   __________________ 
Student Signature and Grade     Date 
 
 
___________________________________   __________________ 
Student Signature and Grade     Date 
 
 
___________________________________   __________________ 
Student Signature and Grade     Date 
 
 
*Parents and Students must both sign. If student is unable to write, parent may print his/her  
name on student signature.   
 
SIGNED FORM DUE TO MRS. MACIAS AUGUST 24, 2018 




